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Dr. Joseph F. Pollack Academic Center of Excellence 
(PACE Academy)
Band & Choir Mom2Mom Contract & Table Registration Form

We are so excited to have you join with us in supporting our school’s Band and Choir programs.  All proceeds raised through admission, table rentals and concessions will benefit our students this spring as they travel out of state for a Band and Choir music competition.  Below is an outline of what we expect from our vendors and what you can expect from us as your hosts.  Please take a few minutes to read through this information and fill out the attached “Table Reservation Form”.  Payments in the form of cash or money orders (made out to PACE Academy) should be mailed to or dropped off at PACE Academy (23777 Southfield Rd, Southfield, MI 48150) attn: Joe Chirco NO LATER than March 20th, 2015.  Please do not send personal checks.  Forms submitted without payment will not be accepted.  There is a limited amount of tables (100), so be sure to reserve yours early!
Vendor Expectations:

· Date:  Saturday, March 28th, 2014

· Time:  9:00 A.M.-2:00 P.M. 

· Setup:  Friday, March 27th, 2015 from 5:00 P.M.-7:00 P.M.

Saturday, March 28th, 2015 from 6:00 A.M.-8:30 P.M. 

ALL vendors MUST be set up by 8:30 A.M. in preparation for the early bird customers at 9:00 A.M.
· Pack up:  vendors should not pack up until 1:45 (tables will be picked up from vendor at 2:00 P.M.)
· Due to a limited amount of space, no more than 2 people will be allowed at each table.  

· ALL items should be in gently used-brand new condition, odor free and clean.  

· Items placed in the “Large Item” area must be preregistered on the attached form.  

· Limit of 3 large items per vendor 

· Fee:  Each 8 foot table can be rented for $20.00

· Each 12 foot table can be rented for $30.00 (specify on table reservation form)
· Rack space can be rented for an additional $5.00 (you provide the rack- specify on next page)
Host Expectations:

· You will be notified via email when your registration form and payment have been received.

· You will also receive your table number at that point

· Tables will be set up in the gym and surrounding hallways when vendors arrive at 5:00 P.M. on Friday, March 27th and 6:00 A.M. on Saturday, March 28th 
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PACE Academy Band & Choir

Table Registration Form
Name:_______________________________

Email:_______________________________

Phone Number:________________________

Type of items being sold: (clothing, toys, crafts, etc)____________________

If you are a small business vendor, please provide the name of your business or product being sold: _________________________________________

Number and Type of Tables Reserving:   ____8 ft
_____12ft
Rack Space ($5-rack not provided):   ____Yes
____No  

Total Amount Enclosed: _________________

Large Items Registration: (Limit of 3 per vendor)
(Please provide a brief description of your item(s) the way you would like it displayed. Brand, condition, etc)
1. _____________________________(name of item)

Description:











Price:$

    Are you willing to negotiate this price? Yes 

     No   


~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

2._____________________________(name of item)

Description:











Price:$

    Are you willing to negotiate this price? Yes   

    No


~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
3._____________________________(name of item)

Description:











Price:$

    Are you willing to negotiate this price? Yes

No


For Office Use Only:

Total Amount enclosed: $____________
